JOB OPPORTUNITY

PUBLIC AFFAIRS SPECIALIST - CITY MANAGER’S
OFFICE (COMMUNICATIONS & LEGISLATIVE
AFFAIRS OFFICE)

Job Duties

Support City priorities and initiatives
by assisting in with strategic
communications through in-person
community outreach, digital
communications, and website
activities.

Develops digital content; writes and
prepares written communications,
articles and
informational/education material.

Assists with community
engagement; branding and
messaging; updating newsletter
content; drafting social media
posts; tracking, monitoring and
responding to two-way
communications; and creating
presentations.

Participates, plans and provides
assistance with community events,
meetings, group/tour visits, and
activities. Uses a variety of software
to create visual graphics, video and
marketing materials.

The complete job description can
be viewed here.
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City of Fremont is an innovative city in the
heart of the Bay Area and Silicon Valley,

.‘. known for clean technology, advanced
= manufacturing, low crime, excellent schools,

CITY {) o q .
quality parks and a diverse population of
Fr I I Iont over 230,504 residents. As a significant
economic force in the region, Fremont aims
for innovation in municipal government led

by City Council and City Manager.

Qualifications

Any combination of education and/or experience that has provided the
knowledge, skills and abilities necessary to satisfactory job performance
would be qualifying. A typical way to obtain the required knowledge, skills
and abilities would be:

Experience/Education

Graduation from a four-year college or university in Public
Relations, English, Public Administration, Mass
Communications, Marketing, Sociology, or a related field.
Three years of increasingly responsible professional
experience in public relations or communications is desired. A
bachelor's degree in a related field may substitute for two
years of experience. Experience working in a public-sector
organization is desirable.

Licenses/Certificates/Special Requirements

This classification requires the ability to travel independently
within and outside City limits, possession of a Class C
California driver's license is required at time of appointment.

Desirable Qualifications
Great written and oral communication skills
Proficiency in crafting engaging and informative content
Managing digital publishing tools
Graphic design and video production experience

Annual Salary Range
$91,256- $110,923

Commensurate with Qualifications and Experience

A summary of benefits can be viewed online:
Benefits Summary

The City of Fremont is an Equal Employment Opportunity Employer.

APPLY HERE!



https://www.fremont.gov/
https://www.facebook.com/cityoffremont
https://www.linkedin.com/company/cityoffremont
https://www.instagram.com/accounts/login/
https://twitter.com/fremont_ca
https://www.governmentjobs.com/careers/fremontca/classspecs/730692?keywords=Public%20Affairs%20Specialist&pagetype=classSpecifications
https://www.governmentjobs.com/careers/fremontca/classspecs/733825
https://www.fremont.gov/home/showpublisheddocument/17374/639149565621000000
https://www.governmentjobs.com/careers/fremontca
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