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CHAPTER 1: INSTRUCTIONS

This document serves as a comprehensive collection of all the forms required for formal review
submittal. Each subsequent chapter serves as a stand-alone Submittal Packet and delivers the
exact forms required for submittal based on the type of project as defined in Section C.3 of the
Municipal Regional National Pollutant Discharge Elimination System Stormwater Permit, as
follows:

e (.3 Regulated Project
e Small Project

To effectively use this document, follow the steps below.

Determine the Project Type

Extract the Project Type Submittal Packet

Complete the Submittal Packet forms

Submit the completed packet for City review

Step 1: Determine Project Types

Use the following flow chart to determine project type:
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https://www.waterboards.ca.gov/sanfranciscobay/water_issues/programs/stormwater/

Is your project a single

family detached home?
No Yes
?| Is the Total New/Replaced Yes
Impervious Area = 10,000 sq.
ft.?
No
Is your project a road
reconstruction project?
Is the Total New/Replaced | Yes >
No Yes .| Impervious Area = 1 acre > c.ab
i (43,560 sq. ft)? REGULATED
PROJECT
Is the Total New/Replacad No
Impervious Area 25,000 sq. >
ft.? Yes
No
¥ Y
Is the Total New/Replaced Impervious | .
> Area 2,500 to >5,000 sq. ft. or for a > T
- ""“"ng:: '}g,"' e SMALL PROJECT

l No

Project must incorporate Source
Control Requirements in design
and Clean Bay Blueprint in plans*

*See Chapter 4: Index of Resources for document links

Figure 1.1 Regulated Project Flow Chart, excerpt from the Alameda County Clean Water Program C.3 Technical
Guidance Manual pg. 7

Step 2: Extract the Project Type Submittal Packet

Once you have determined the project type, extract the relevant Submittal Packet including all
provided documents:

e Chapter 2: C.3 Regulated Project
e Chapter 3: Small Project

You may find additional relevant resources in Chapter 4: Index of Resources.
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https://cleanwaterprogram.org/wp-content/uploads/2023/03/C3TG-V8-Final-2023_03-Compiled.pdf
https://cleanwaterprogram.org/wp-content/uploads/2023/03/C3TG-V8-Final-2023_03-Compiled.pdf

Step 3: Complete the Submittal Packet Forms

Complete all forms provided in the selected Submittal Packet. Refer to SCP Guidance Manual
for additional instructions and resources.

For C.3 Regulated Projects, pay special attention to the instructions for completing the
Stormwater Management Measures Operations & Maintenance Agreement and Manual in
Chapter 4 of the SCP Guidance Manual. Failure to follow the provided instructions will likely
result in delays in project review.

Step 4: Submittal for City Review

Submit all completed forms in the Accela portal for City review. Ensure the following naming
convention is applied to all submittal documents. Any variability from this instruction may
result in loss of documents and/or delays in review.

Doc_SCP_Cycle#_Document Name
L J\ J

Y Y
KEEP AS IS UPDATE

Examples:
Doc_SCP_C2_ C.3 Project Submittal Packet
Doc_SCP_C1_O&M Agreement

Doc_SCP_C4_BAHM Calcs
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CHAPTER 2: C.3 REGULATED PROJECTS SUBMITTAL PACKET

The following completed forms are required for formal submittal:

e Cover Page for C.3 Regulated Projects - Entitlement or C.3 Regulated - BLD or ENG Permit
e Stormwater Requirements Checklist

e Combo Flow/Volume Sizing Worksheet, as applicable

e Pervious Pavement Sizing Worksheet, as applicable

e Special Projects Worksheet and Narrative Packet, as applicable

e BAHM Report, as applicable

e BAHM output files, as applicable and submitted as a separate digital upload

e PCB Screening Assessment form, as applicable

e Stormwater Management Measures Operations & Maintenance Agreement*

e QOperations & Maintenance Manual*

*Refer to Chapter 4: Completing the Stormwater Management Measures Operations &
Maintenance Agreement and Manual of the Stormwater Control Plan Guidance Manual for
specific submittal instructions and process details.

The following template plan sheets and design requirements must be shown in the plan set:

e Stormwater Management Plan Sheets: templates available in AutoCad and PDF
e C(Clean Bay Blueprint
e WDID number, as applicable

A sample of a completed C.3 Regulated Project Submittal Packet may be referenced at:

https://city.fremont.gov/sampleSCPC3
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https://www.fremont.gov/home/showdocument?id=1615&t=638623526271754666
https://www.fremont.gov/home/showpublisheddocument/1557/637891686357770000
https://www.fremont.gov/home/showpublisheddocument/1539/637752623695270000
https://www.fremont.gov/home/showpublisheddocument/1541/637752623701070000
https://www.fremont.gov/home/showpublisheddocument/1555/638234830417500000
https://city.fremont.gov/PCBlabsummary
https://www.fremont.gov/home/showpublisheddocument/1551/638011898425870000
https://www.fremont.gov/home/showpublisheddocument/1553/637752623724830000
https://www.fremont.gov/home/showpublisheddocument/1533/637752621895930000
https://www.fremont.gov/home/showpublisheddocument/1535/637752621902970000
https://www.fremont.gov/home/showpublisheddocument/1537/637752621909530000
https://smarts.waterboards.ca.gov/smarts/faces/SwSmartsLogin.xhtml
https://city.fremont.gov/sampleSCPC3
https://www.fremont.gov/home/showdocument?id=1611&t=638623527620503350

ATTENTION

To complete a Stormwater Management Measures Operations & Maintenance Agreement
and O&M Manual, pay special attention to the instructions provided below. Failure to follow
the instructions will likely result in delays in project review.

How to Complete the 0&M Agreement

For all projects subject to C.3 LID requirements, applicants must provide a Stormwater
Management Measures Operations and Maintenance (O&M) Agreement using the template
documents available at: www.city.fremont.gov/stormwaterpermit.

During the review process, only electronic Microsoft Word files are needed for review. An
executed, hard-copy will be requested only after the O&M agreement has been deemed
adequate for wet signatures and County-recordation. The O&M agreement template includes
City standard language and remains as is. Project-specific details such as permit numbers, site
address, and signee information are added into the provided blank spaces. Ensure that all date
fields and signature lines remain blank until the executed O&M agreement is requested. The
O&M agreement must be accompanied with the appropriate signing authority documentation
based on the City’s signature guidelines.

An executed O&M agreement is required prior to permit issuance while the County-recorded
O&M agreement is required prior to permit final. See the flow chart below for the typical O&M
Agreement review and approval process.

Review Cycle 1
Complete the O&M Agreement Typically 10-35 days

template in Microsoft Word

[ Subsequent Review Cycles

Typically 10-30 days
* Only fill in the blanks, do not alter template DISAPPROVED ypieaty s
language. APPROVED Repeat cycles
* Leave the date in the opening paragraph blank. for final O.&M until approved
processing
* Format the signature block on page 7 according
to the type of legal entity that owns the
property. * Submit the approved O&M Agreement as follows:
* Do not sign or notarize until specifically * 1- Original, printed with wet signatures and
instructed to after formal review. original notary; and
* Complete Exhibit A: property legal description * 1-signed and notarized PDF version
« Ensure the completed Agreement is properly * Photocopied documents will be rejected.
paginated. * Follow the City of Fremont signatory guidelines
. Firovide the signing authority document for the * An approved, signed, and notarized O& M Agreement is
signature(s). required prior to permit issuance.

Submit digitally as Microsoft Word
through the Accela portal for review

Permit Issuance Permit Final

¥

A County-recorded

O&M is required
Cce a prior permit final.

Figure 2.1 O&M Agreement Review and Approval Process
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http://www.city.fremont.gov/stormwaterpermit

How to Complete the 0&M Manual

For all projects subject to C.3 LID requirements, applicants must also provide a Stormwater
Management Measures Operations and Maintenance (O&M) Manual using the template
documents available at: www.city.fremont.gov/stormwaterpermit.

The O&M Manual is required as a combined PDF document and consists of City standard
maintenance plans and sample inspection checklists, manufacturer recommendations as
available, and City standard operational source control measures. The O&M Manual must be
consistently updated to match design changes made during the review process. Unlike the
O&M Agreement, the O&M Manual is not recorded and printed versions are never required for
submittal.

An approved electronic O&M Manual is required prior to permit issuance. See the flow chart
below for the typical O&M Manual review and approval process.

Complete the 0&M Manual template Rev?ew Cycle 1
in Microsoft Word and combine with Typically 10-35 days
attachments into a single PDF

[ Subsequent Review Cycles
Typically 10-30 d
* Only fill in the blanks in the O&M DISAPPROVED ypically ays
Manual template, do not alter template APPROVED
language. for final O&M Rep'eat cycles
. until approved
processing

Include the Good Housekeeping,
Maintenance Plans, and Maintenance
Checklists specifically relevant to the
project, remove all irrelevant ones.

* Unlike the O&M Agreement:
* the O&M Manual is not County-recorded

Fill in only the “Property Address” and
“Property Owner” sections of * printed versions are never required for
Maintenance Checklists, leave all other submittal

sections blank.
* The O&M Manual must be consistently updated to

For Landscape-Based Maintenance Plan match design changes made during the review process.
only, complete item 7 of the
Maintenance Tasks.

* An approved electronic O& M Manual is required prior
to permit issuance.

|

Permit |

Submit digitally as a single, combined
PDF through the Accela portal for
review

Permit Final

T
i
i

v

If any design changes are

made, an updated O&M
E Acce la _— Manual must be provided
and approved.

Figure 2.2 O&M Manual Review and Approval Process
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http://www.city.fremont.gov/stormwaterpermit

CHAPTER 3: SMALL PROJECTS SUBMITTAL PACKET

The following completed form(s) are required for formal submittal:

e Cover Page for Small Projects during Entitlement and Small Projects for BLD or ENG Permits
e Stormwater Requirements Checklist
e PCB Screening Assessment form, as applicable

The following design requirements must be shown in the plan sheets:

e Source Control Requirements
e Small Projects Fact Sheets, as applicable
e (Clean Bay Blueprint

A sample of a completed Small Project Submittal Packet may be referenced at:

https://city.fremont.gov/sampleSCPsmall
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https://www.fremont.gov/home/showdocument?id=1613&t=638623525058188818
https://www.fremont.gov/home/showpublisheddocument/1557/637891686357770000
https://city.fremont.gov/PCBlabsummary
https://www.fremont.gov/home/showpublisheddocument/1581/637752628557200000
https://www.fremont.gov/home/showpublisheddocument/13535
https://www.fremont.gov/home/showpublisheddocument/1537/637752621909530000
https://city.fremont.gov/sampleSCPsmall
https://www.fremont.gov/home/showdocument?id=1609&t=638623527130264725

CHAPTER 4: INDEX OF RESOURCES

RESOURCE

LINK

Clean Bay Blueprint

https://city.fremont.gov/CleanBayBluePrint

Combo Flow/Volume Sizing Worksheet

https://www.fremont.gov/home/showpublis

heddocument/1539/637752623695270000

Cover Page Template for C.3 Regulated
Projects

https://www.fremont.gov/home/showdocu

ment?id=13703&t=638252943777630707

Cover Page Template for Small Projects

https://www.fremont.gov/home/showdocu

ment?id=13705&t=638252944508950509

Instructions for Completing the O&M
Agreement

https://www.fremont.gov/home/showdocu

ment?id=1547&t=637752623712626390

PCB Screening Assessment Form

https://city.fremont.gov/PCBlabsummary

Pervious Pavement Sizing Worksheet

https://www.fremont.gov/home/showpublis

heddocument/1541/637752623701070000

Sample SCP Submittal Packet_C.3 Regulated
Projects

https://city.fremont.gov/sampleSCPC3

Sample SCP Submittal Packet_Small Projects

https://city.fremont.gov/sampleSCPsmall

Special Projects Narrative & Worksheet
Packet

https://www.fremont.gov/home/showpublis

heddocument/1555/638234830417500000

Small Project Fact Sheets

https://www.fremont.gov/home/showpublis

heddocument/13535

Stormwater Control Plan Guidance Manual

https://www.fremont.gov/home/showdocu

ment?id=1531&t=637752619817530000

Stormwater Management Measures
Operations & Maintenance Agreement

https://www.fremont.gov/home/showpublis

heddocument/1551/638011898425870000

Stormwater Management Measures
Operations & Maintenance Manual

https://www.fremont.gov/home/showpublis

heddocument/1553/637752623724830000

Stormwater Management Plan Sheet
(AutoCad)

https://www.fremont.gov/home/showpublis

heddocument/1533/637752621895930000
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https://city.fremont.gov/CleanBayBluePrint
https://www.fremont.gov/home/showpublisheddocument/1539/637752623695270000
https://www.fremont.gov/home/showpublisheddocument/1539/637752623695270000
https://www.fremont.gov/home/showdocument?id=13703&t=638252943777630707
https://www.fremont.gov/home/showdocument?id=13703&t=638252943777630707
https://www.fremont.gov/home/showdocument?id=13705&t=638252944508950509
https://www.fremont.gov/home/showdocument?id=13705&t=638252944508950509
https://www.fremont.gov/home/showdocument?id=1547&t=637752623712626390
https://www.fremont.gov/home/showdocument?id=1547&t=637752623712626390
https://city.fremont.gov/PCBlabsummary
https://www.fremont.gov/home/showpublisheddocument/1541/637752623701070000
https://www.fremont.gov/home/showpublisheddocument/1541/637752623701070000
https://city.fremont.gov/sampleSCPC3
https://city.fremont.gov/sampleSCPsmall
https://www.fremont.gov/home/showpublisheddocument/1555/638234830417500000
https://www.fremont.gov/home/showpublisheddocument/1555/638234830417500000
https://www.fremont.gov/home/showpublisheddocument/13535
https://www.fremont.gov/home/showpublisheddocument/13535
https://www.fremont.gov/home/showdocument?id=1531&t=637752619817530000
https://www.fremont.gov/home/showdocument?id=1531&t=637752619817530000
https://www.fremont.gov/home/showpublisheddocument/1551/638011898425870000
https://www.fremont.gov/home/showpublisheddocument/1551/638011898425870000
https://www.fremont.gov/home/showpublisheddocument/1553/637752623724830000
https://www.fremont.gov/home/showpublisheddocument/1553/637752623724830000
https://www.fremont.gov/home/showpublisheddocument/1533/637752621895930000
https://www.fremont.gov/home/showpublisheddocument/1533/637752621895930000

Stormwater Management Plan Sheet (PDF)

https://www.fremont.gov/home/showpublis

heddocument/1535/637752621902970000

Stormwater Requirements Checklist

https://city.fremont.gov/swchecklist

Stormwater Source Control Requirements

https://city.fremont.gov/sourcecontrols

WDID

https://smarts.waterboards.ca.gov/smarts/fa

ces/SwSmartsLogin.xhtml

Can’t find something?

Contact Environmental Services at (510) 494-4570 or environment@fremont.gov.
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https://www.fremont.gov/home/showpublisheddocument/1535/637752621902970000
https://www.fremont.gov/home/showpublisheddocument/1535/637752621902970000
https://city.fremont.gov/swchecklist
https://city.fremont.gov/sourcecontrols
https://smarts.waterboards.ca.gov/smarts/faces/SwSmartsLogin.xhtml
https://smarts.waterboards.ca.gov/smarts/faces/SwSmartsLogin.xhtml
mailto:environment@fremont.gov
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