
 

  

City of Fremont 

Environmental Services 

www.city.fremont.gov/stormwaterpermit 

Stormwater Control Plan 
Guidance Manual 



1 | P a g e  
 

TABLE OF CONTENTS 
 

TABLE OF CONTENTS ............................................................................................................................... 1 

CHAPTER 1: HOW TO USE THIS MANUAL ................................................................................................. 2 

CHAPTER 2: TYPICAL STORMWATER REVIEW PROCESS ............................................................................ 3 

Additional Notes Regarding the Typical Stormwater Review Process ................................................... 3 

The Role of the Environmental Services Urban Runoff Reviewer ...................................................... 3 

Digital vs Printed Submittal Requirements ....................................................................................... 4 

CHAPTER 3: USING THE STORMWATER CONTROL PLAN SUBMITTAL PACKET ........................................... 5 

CHAPTER 4: COMPLETING THE STORMWATER MANAGEMENT MEASURES OPERATIONS & 
MAINTENANCE AGREEMENT AND MANUAL ............................................................................................ 6 

How to Complete the O&M Agreement ............................................................................................... 6 

How to Complete the O&M Manual..................................................................................................... 7 

CHAPTER 5: RESOURCES, LINKS, CONTACTS ............................................................................................. 8 

 

 

 

  



2 | P a g e  
 

CHAPTER 1: HOW TO USE THIS MANUAL 
 

The Stormwater Control Plan (SCP) Guidance Manual serves as a streamlined informational and 
instructional tool for formal submittal of stormwater-related development projects and encompasses 4 
chapters: 

 

Figure 1.1 SCP Guidance Manual Chapters 

 

This manual begins with Chapter 2: Typical Stormwater Review Process which highlights common steps 
and approximate timelines in a typical review process. 

Chapter 3: Using the Stormwater Control Plan Submittal Packet provides instructions for accessing and 
compiling the forms and documents needed for formal submittal based on the exact project type. 

For C.3-Regulated Projects, Chapter 4: Completing the Stormwater Management Measures Operations 
& Maintenance Agreement and Manual provides exact instructions for compiling the O&M Agreement 
and Manual as well as very-specific instructions for submitting these documents for formal review. 

Finally, Chapter 5: Resources, Links, Contacts provides additional resources to support effective 
compilation of the Stormwater Control Plan. 

 

 

 

  



3 | P a g e  
 

CHAPTER 2: TYPICAL STORMWATER REVIEW PROCESS 

 
The typical stormwater review process includes the following main steps: 

1. Gathering required documents  
2. Submitting a completed SCP Submittal Packet 
3. Cycle reviews 
4. Permit issuance 

 

Figure 2.1 Typical Stormwater Review Process1 

 

Additional Notes Regarding the Typical Stormwater Review Process 
 

The Role of the Environmental Services Urban Runoff Reviewer 
Each project is assigned an Environmental Services Urban Runoff (ES UR) Reviewer who provides 
technical design guidance to facilitate compliance with Provision C.3 of the San Francisco Bay Region 
Municipal Regional Stormwater NPDES Permit. During the review process, comments are provided 
indicating which components are acceptable and which require revision. Some SCPs may require several 
rounds of review to ensure that all components are adequately completed. The SCP must be approved 
by the ES UR Reviewer prior to issuance of any building or engineering permits.  

 
1 During Planning Entitlement review, SCP’s must demonstrate overall NPDES compliance and feasibility. During 
Building Permit review, SCP’s must include construction-level details. 
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Once the SCP is determined to be acceptable for permit issuance, the ES UR Reviewer retains the Final 
SCP for reference during construction inspections and future O&M inspections. 

 

Digital vs Printed Submittal Requirements 
All submittals are done digitally through the Accela portal. Only the Stormwater Management Measures 
Operations and Maintenance Agreement must be submitted as a printed, signed, and notarized 
document and only at the point in the review process when specifically instructed by the ES UR 
Reviewer. Refer to Chapter 4: Completing the Stormwater Management Measures Operations & 
Maintenance Agreement and Manual for specific instructions on submitting, processing, and getting 
approval for the O&M Agreement. Failure to adhere to instructions may result in delays in the review 
process and permit issuance. 

 

Document Submittal Naming Conventions 
When uploading submittal documents into Accela, applicants shall utilize the following naming 
convention for all documents. Any variability from this instruction may result in loss of documents 
and/or delays in review. 

 

Doc_SCP_Cycle#_Document Name 

KEEP AS IS      UPDATE 

 

Examples: 

Doc_SCP_C2_ C.3 Project Submittal Packet 

Doc_SCP_C1_O&M Agreement 

Doc_SCP_C4_BAHM Calcs 

 

 

 

  



5 | P a g e  
 

CHAPTER 3: USING THE STORMWATER CONTROL PLAN SUBMITTAL 
PACKET 
 

To make the development review process as efficient as possible, the SCP Submittal Packet is provided 
as a comprehensive collection of all the forms required for formal review submittal. It is broken into 
separate chapters that serve as stand-alone Submittal Packets and delivers the exact forms required for 
submittal based on the type of project as defined in Section C.3 of the Municipal Regional National 
Pollutant Discharge Elimination System Stormwater Permit, as follows: 

• C.3 Regulated Project 
• Small Project 

 

To effectively use the document, we recommend you follow the steps below. 

 

 

You may access the SCP Submittal Packet at www.city.fremont.gov/stormwaterpermit as well as in 
Chapter 5: Resources, Links, Contacts. 

 

  

https://www.waterboards.ca.gov/sanfranciscobay/water_issues/programs/stormwater/
https://www.waterboards.ca.gov/sanfranciscobay/water_issues/programs/stormwater/
http://www.city.fremont.gov/stormwaterpermit
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CHAPTER 4: COMPLETING THE STORMWATER MANAGEMENT MEASURES 
OPERATIONS & MAINTENANCE AGREEMENT AND MANUAL 
 

How to Complete the O&M Agreement 
For all projects subject to C.3 LID requirements, applicants must provide a Stormwater Management 
Measures Operations and Maintenance (O&M) Agreement using the template documents available at: 
www.city.fremont.gov/stormwaterpermit.  

During the review process, only electronic Microsoft Word files are needed for review. An executed, 
hard-copy will be requested only after the O&M agreement has been deemed adequate for wet 
signatures and County-recordation. The O&M agreement template includes City standard language and 
remains as is. Project-specific details such as permit numbers, site address, and signee information are 
added into the provided blank spaces. Ensure that all date fields and signature lines remain blank until 
the executed O&M agreement is requested. The O&M agreement must be accompanied with the 
appropriate signing authority documentation based on the City’s signature guidelines. 

An executed O&M agreement is required prior to permit issuance while the County-recorded O&M 
agreement is required prior to permit final. See the flow chart below for the typical O&M Agreement 
review and approval process.  

 

Figure 4.1 O&M Agreement Review and Approval Process 

  

http://www.city.fremont.gov/stormwaterpermit
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How to Complete the O&M Manual 
For all projects subject to C.3 LID requirements, applicants must also provide a Stormwater 
Management Measures Operations and Maintenance (O&M) Manual using the template documents 
available at: www.city.fremont.gov/stormwaterpermit.  

The O&M Manual is required as a combined PDF document and consists of City standard maintenance 
plans and sample inspection checklists, manufacturer recommendations as available, and City standard 
operational source control measures. The O&M Manual must be consistently updated to match design 
changes made during the review process. Unlike the O&M Agreement, the O&M Manual is not recorded 
and printed versions are never required for submittal. 

An approved electronic O&M Manual is required prior to permit issuance. See the flow chart below for 
the typical O&M Manual review and approval process. 

 

Figure 4.2 O&M Manual Review and Approval Process 

  

http://www.city.fremont.gov/stormwaterpermit
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CHAPTER 5: RESOURCES, LINKS, CONTACTS 
 

RESOURCE LINK 
Biotreatment Soil Specification https://www.fremont.gov/home/showpublished

document/1573/637752628537830000  
 

Biotreatment Soil Supplier List https://www.fremont.gov/home/showpublished
document/1563/637752628515170000  
 

C.3 Technical Guidance Manual (Alameda County 
Clean Water Program) 

https://cleanwaterprogram.org/development/ 
 
 

Certificate of Compliance for Biotreatment Soil 
Mix 

https://www.fremont.gov/home/showpublished
document/1561/637752628511570000  
 

Clean Bay Blueprint https://city.fremont.gov/CleanBayBluePrint 
 

Combo Flow/Volume Sizing Worksheet https://www.fremont.gov/home/showpublished
document/1539/637752623695270000 
 

Hydromodification Susceptibility Map http://accwp.maps.arcgis.com/apps/webappview
er/index.html?id=11d7a1bfb90d46ce80f94defc03
d012c  

Instructions for Completing the O&M Agreement https://www.fremont.gov/home/showdocument
?id=1547&t=637752623712626390 
 

Municipal Regional National Pollutant Discharge 
Elimination System Stormwater Permit 

https://www.waterboards.ca.gov/sanfranciscoba
y/water_issues/programs/stormwater/  
 

PCB Screening Assessment Form https://city.fremont.gov/PCBlabsummary 
 

Pervious Pavement Sizing Worksheet https://www.fremont.gov/home/showpublished
document/1541/637752623701070000 
 

Special Projects Narrative & Worksheet https://www.fremont.gov/home/showpublished
document/1555/638234830417500000 
 

Small Project Fact Sheets https://www.fremont.gov/home/showpublisheddo
cument/13535 
 

Storm Drain Marker Request Form https://www.fremont.gov/Home/Components/F
ormBuilder/FormBuilder/4bc47d4ca9a74aad9c8d
139297f4ebef/66  
 

Stormwater Control Plan Submittal Packet https://www.fremont.gov/home/showdocument?i
d=13615&t=638249487656390468 
 

https://www.fremont.gov/home/showpublisheddocument/1573/637752628537830000
https://www.fremont.gov/home/showpublisheddocument/1573/637752628537830000
https://www.fremont.gov/home/showpublisheddocument/1563/637752628515170000
https://www.fremont.gov/home/showpublisheddocument/1563/637752628515170000
https://cleanwaterprogram.org/development/
https://www.fremont.gov/home/showpublisheddocument/1561/637752628511570000
https://www.fremont.gov/home/showpublisheddocument/1561/637752628511570000
https://city.fremont.gov/CleanBayBluePrint
https://www.fremont.gov/home/showpublisheddocument/1539/637752623695270000
https://www.fremont.gov/home/showpublisheddocument/1539/637752623695270000
http://accwp.maps.arcgis.com/apps/webappviewer/index.html?id=11d7a1bfb90d46ce80f94defc03d012c
http://accwp.maps.arcgis.com/apps/webappviewer/index.html?id=11d7a1bfb90d46ce80f94defc03d012c
http://accwp.maps.arcgis.com/apps/webappviewer/index.html?id=11d7a1bfb90d46ce80f94defc03d012c
https://www.fremont.gov/home/showdocument?id=1547&t=637752623712626390
https://www.fremont.gov/home/showdocument?id=1547&t=637752623712626390
https://www.waterboards.ca.gov/sanfranciscobay/water_issues/programs/stormwater/
https://www.waterboards.ca.gov/sanfranciscobay/water_issues/programs/stormwater/
https://city.fremont.gov/PCBlabsummary
https://www.fremont.gov/home/showpublisheddocument/1541/637752623701070000
https://www.fremont.gov/home/showpublisheddocument/1541/637752623701070000
https://www.fremont.gov/home/showpublisheddocument/1555/638234830417500000
https://www.fremont.gov/home/showpublisheddocument/1555/638234830417500000
https://www.fremont.gov/home/showpublisheddocument/13535
https://www.fremont.gov/home/showpublisheddocument/13535
https://www.fremont.gov/Home/Components/FormBuilder/FormBuilder/4bc47d4ca9a74aad9c8d139297f4ebef/66
https://www.fremont.gov/Home/Components/FormBuilder/FormBuilder/4bc47d4ca9a74aad9c8d139297f4ebef/66
https://www.fremont.gov/Home/Components/FormBuilder/FormBuilder/4bc47d4ca9a74aad9c8d139297f4ebef/66
https://www.fremont.gov/home/showdocument?id=13615&t=638249487656390468
https://www.fremont.gov/home/showdocument?id=13615&t=638249487656390468
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Stormwater Management Measures Operations 
& Maintenance Agreement Template 

https://www.fremont.gov/home/showpublished
document/1551/638011898425870000 
 

Stormwater Management Measures Operations 
& Maintenance Manual Template 

https://www.fremont.gov/home/showpublished
document/1553/637752623724830000 
 

Stormwater Management Plan Sheet (AutoCad) https://www.fremont.gov/home/showpublished
document/1533/637752621895930000 
 

Stormwater Management Plan Sheet (PDF) https://www.fremont.gov/home/showpublished
document/1535/637752621902970000 
 

Stormwater Requirements Checklist https://city.fremont.gov/swchecklist 
 

Stormwater Source Control Requirements https://city.fremont.gov/sourcecontrols 
 

WDID https://smarts.waterboards.ca.gov/smarts/faces/
SwSmartsLogin.xhtml 
 

 

Can’t find something?  

Contact Environmental Services at (510) 494-4570 or environment@fremont.gov. 

 

https://www.fremont.gov/home/showpublisheddocument/1551/638011898425870000
https://www.fremont.gov/home/showpublisheddocument/1551/638011898425870000
https://www.fremont.gov/home/showpublisheddocument/1553/637752623724830000
https://www.fremont.gov/home/showpublisheddocument/1553/637752623724830000
https://www.fremont.gov/home/showpublisheddocument/1533/637752621895930000
https://www.fremont.gov/home/showpublisheddocument/1533/637752621895930000
https://www.fremont.gov/home/showpublisheddocument/1535/637752621902970000
https://www.fremont.gov/home/showpublisheddocument/1535/637752621902970000
https://city.fremont.gov/swchecklist
https://city.fremont.gov/sourcecontrols
https://smarts.waterboards.ca.gov/smarts/faces/SwSmartsLogin.xhtml
https://smarts.waterboards.ca.gov/smarts/faces/SwSmartsLogin.xhtml
mailto:environment@fremont.gov
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