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CITY OF

Fremont

BUILDING APPEALS BOARD
EVIDENCE SUBMISSION PROCEDURE

Purpose: The purpose of this document is to provide procedural guidance on the presentation of
evidence to the Building Appeals Board (“Board”) prior to a hearing. This procedure is intended
to promote fair, effective, and efficient hearings for the appellant, City staff, and the Board.
Failure to comply with this procedure is not a basis to grant or deny an appeal to the Board.

Procedure for Submission of Evidence:

1.

3.

The Board Secretary will provide the following documents to the Board prior to the
hearing:

a. the meeting agenda,

b. the appeal, and

c. the decision by City staff that is being appealed.

City staff and appellant may provide evidence to the Board prior to the hearing, including
supporting information and witness declarations. At the hearing, the Board will
determine whether the evidence is relevant and credible.

a. Ifappellant and/or City staff choose to provide evidence to the Board prior to the
hearing, then seven weekdays prior to the hearing appellant and/or shall submit
the information by email or in-person delivery to the Board Secretary at the
address listed below.

b. Ifthe City provides evidence to the Board prior to or at the hearing, the
documents shall be labeled with letters (i.e. A, B, C, etc.).

c. Ifappellant provides evidence to the Board prior to or at the hearing, the
documents shall be labeled with numbers (i.e. 1, 2, 3, etc.).

d. The appellant and/or City staff will provide a copy of the evidence submitted to
the Board Secretary to the other party at the same time the evidence is provided to
the Board Secretary.

The Board Secretary will provide all submitted evidence from any party to the Board
with the meeting agenda, but may provide the information sooner if available.
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